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REQUEST FOR QUALIFICATIONS (RFQ) 
 
 

Planning and Design Services for Lakeline Park Master Plan 
RFQ-05-074-217-RL-013 

 
 
 

INTRODUCTION 
 
The City of Cedar Park is seeking Statements of Qualification (SOQs) from qualified architectural, 
engineering and planning firms to develop a park master plan for a 117-acre tract of 
undeveloped City owned land. As part of the proposal, firms are asked to submit a statement of 
qualifications, which includes their experience in park planning of similar projects in scope and 
size.  Considerations should be made for public outreach, park concept layout, construction cost 
estimations, schedules and any other items necessary to successfully complete the project. 
 
Statement of Qualifications Due:    Friday, June 16, 2017 
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DESCRIPTION OF PROJECT 
 
The Lakeline Park Master Plan will craft a conceptual layout for developing 117 acres of 
undeveloped land of which a majority lies within mapped floodplain.  See the exhibit below for a 
representation of the project limits.  The selected consultant shall perform public outreach to 
identify preferred park amenities as well as use their expertise in park planning to develop 
master plan documents, conceptual layouts and schematics, cost estimates and schedules.  The 
consultant shall consider and incorporate needs identified in the 2015 Cedar Park Parks and 
Recreation Open Space Master Plan. The master plan should incorporate but is not limited to 
the following: 

 Public involvement and data gathering and analysis of desired park amenities 

 Coordination with adjacent neighborhoods 

 Platting multiple tracts owned by the City into one tract encompassing the entire park  

 Connection to existing roadways and new parking facilities 

 Restroom facilities 

 Multi-Use trail facilities 

 Drainage considerations including utilization of Soil Conservation Service Reservoir #6 
and creeks that feed it as well as floodplain considerations 

 Utilization of existing topography to the greatest extent possible 

 Compliance with architectural barrier requirements 

 Landscape concepts utilizing drought tolerant and native plants, trees and grasses 

 Other innovative and unique equipment and features 
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TECHNICAL EXPERTISE 

 
Interested firms or teams shall have extensive knowledge, expertise, and experience to include, 
but not limited to the technical areas of landscape architecture, public park planning and 
development, civil engineering, environmental assessment, erosion control, hydraulics and 
hydrology, floodplain analysis, public involvement, and coordination with state and federal 
resource agencies.   
 
It is essential that the firm be experienced in design and planning of public urban parks.  
 
Firms associating with other firms in order to bring specific expertise and experience to the 
project is encouraged. 

 
SELECTION PROCESS 

This RFQ provides information necessary to prepare and submit qualifications for consideration 
and ranking by the City. By submitting its Statement of Qualifications in response to this RFQ, 
respondent accepts the evaluation process as outlined in the following section, acknowledges, 
and accepts that determination of the “most qualified” firm may require subjective judgments 
by the City. 
 
A selection committee comprised of City stakeholders follow the two-step process below for 
selection of a design consultant: 
 

 Step 1 – Statement of Qualifications  
o The respondents statement of qualifications (SOQs) will be ranked by a selection 

committee comprised of City of Cedar Park staff on the selection criteria and 
relative ranks established in the RFQ.  

o The selection committee will rank the firms in order of the most qualified, based 
on demonstrated competence and qualifications to perform the services.   

o The top 3 ranked respondents will be invited to an interview where they will 
give a presentation and answer questions 
 

 Step 2 – Presentation/Interview 
o The interviews will be limited to 45 minutes total 
o Respondents shall prepare a 20-25 minute presentation briefly describing their 

qualifications, but focused mainly on the proposed project approach 
o Following the presentation, the selection committee will lead a question and 

answer session designed to determine the most qualified respondent 
o The selection committee will evaluate and rank the presentations 

 
Both the SOQ and interview rankings will be considered in order to determine the most qualified 
respondent for the project.  Upon authorization by City Council, the highest ranked firm will be 
asked to submit a fee proposal to begin contract negotiations.  Staff will coordinate with the 
selected consultant to negotiate and execute a contract for a fair and reasonable price that is 
within the project budget. 
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REQUIREMENTS FOR STATEMENT OF QUALIFICATIONS 
 
Interested and qualified teams are required to submit two hard copies, and a CD or USB drive 
with a PDF version of their statement of qualifications (SOQs).  SOQs are limited to 20 letter size 
pages (front side only) with minimum font size of 10 and portrait orientation.   
 
Qualifications shall be prepared simply and economically, providing a straightforward, concise 
description of the respondent’s ability to meet the requirements of this RFQ. Emphasis shall be 
on quality, completeness, clarity of content, responsiveness to the requirements, and 
understanding of City’s needs. 

 
Item 1: Submission Requirements: 10 points 

 

 Submission requirements detailed in this RFQ met (deadline, page limit, 
deliverables, etc.) 

 
Item 2:  Qualifications and Availability:  10 points 

 

 Provide the following information:  
o Legal name of firm 
o Location of Office that will be conducting the work 
o Contact Persons 

 Provide a statement on the availability and commitment of the firm, its 
principal(s) and assigned professionals to undertake the project, reporting 
responsibilities and how the firm will interface with the City of Cedar Park’s 
project manager.  Monthly project meetings will be required unless more 
frequent meetings are necessary.  

 Provide a statement of interest for the project including a narrative describing 
the firm’s specific expertise and unique qualifications as they pertain to this 
particular project. 

 
Item 3:  Proposed Team Experience:  40 points 

 

 Organizational chart for personnel (including sub-consultants) who are to work 
on this project including licensure information. 

 Names and roles of key personnel proposed to work on this project and their 
office locations. 

 Include resume summaries for all key personnel and indicate any individuals 
who have had previous experience on similar projects. 

 Provide proposed staff availability to perform services. 

 Provide the Project Managers experience with similar size projects. 

 Provide the sub-consultants experience with similar size projects. 

 Provide verifiable examples of at least three (3) similar projects completed in 
the last five (5) years by the principal, project manager and sub-consultants, 
including: 

o Project name and location  
o Services provided 
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o Date of completion or project status 
o Final construction costs 
o Client name and contact person 
o History of meeting project schedules 
o History of accomplishing services within established budget, include 

planned vs. actual 

 Provide proposed team’s experience and methodologies with public outreach 
on past similar sized projects completed by the project team (include 
references) 

 
Item 4:  Proposed Public Outreach Strategy:  20 points 
 

 Describe the proposed public notification and outreach methodology 

 Explain how data collected from public outreach tools and events will be 
aggregated and translated into useful information representing public 
preferences 

 
Item 5: Project Approach: 20 points 

 

 Explain how the team will design the project.  

 Discuss proposed methodology for determining best design option 

 Provide a proposed project design schedule 
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CONFLICTS OF INTEREST 
 

The Texas Ethics Commission adopted the attached Conflict of Interest Questionnaire (Form CIQ) 
pursuant to Texas Local Government Code Chapter 176, as amended.  For questions about these 
forms, please see the Texas Ethics Commission at: 

 
https://www.ethics.state.tx.us/forms/CIQ.pdf 
 

Proposer shall answer each question in the attached Form CIQ in relation to the following 
individuals and submit a completed form with its Statement of Qualification: 
 

Local Government 
Officer 

Title Local Government 
Officer 

Title 

Matt Powell Mayor Tim Scott Information Services Director  

Stephen Thomas  Councilmember Phil Brewer Economic Development Director 

Corbin Van Arsdale Councilmember Christina Cummings Human Resources Director 

Lyle Grimes Councilmember Darwin Marchell Engineering Director 

Cobby Caputo Councilmember Chris Copple  Development Services Director 

Jon Lux  Councilmember James Mallinger Fire Chief 

Kristyne Bollier  Councilmember Kent Meredith Finance Director 

Anne Duffy Councilmember Elect Eric Rauschuber Public Works Director 

Heather Jefts Councilmember Elect Julia Mitschke Library Director 

Brenda Eivens City Manager April Christiansen Court Administrator 

Sam Roberts Assistant City Manager Curt Randa Director of Parks & Recreation 

Katherine Caffrey Assistant City Manager Sean Mannix Police Chief 

J.P. LeCompte City Attorney   

Jill Hoffman Assistant City Attorney   

 
 
 

DISCLOSURE OF INTERESTED PARTIES 
 
Prior to entering into a contract that is over one million dollars in value, the Proposer must 
submit a “Certificate of Interested Parties” Form, in accordance with Texas Government Code 
Section 2252.908, as amended. Within 30 days of receipt of the form, the City must submit a 
copy to the Texas Ethics Commission. The Certificate of Interested Parties form is attached. 
 

 

 

 

 

 

 

 

 

 

 

https://www.ethics.state.tx.us/forms/CIQ.pdf
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Due Date and Contact 
 
All responses to this Request for Qualifications as well as any questions, clarifications, or 
requests for general information are to be directed to:  
 
    Randall J. Lueders, P.E. 
    Project Manager 
    City of Cedar Park 
    450 Cypress Creek Road, Building 1 
    Cedar Park, Texas 78613 
 

E-mail: randall.lueders@cedarparktexas.gov 
Telephone: (512) 401-5354 
 

Statements of Qualifications are to be delivered by 2:00pm, June 16, 2017. 
 
Two hard copies and one CD or USB drive with a PDF of the Statement of Qualifications are 
required. 
 
 
PERSONS OR FIRMS PRACTICING ARCHITECTURAL AND / OR ENGINEERING SERVICES IN THE 
STATE OF TEXAS MUST POSSESS PROPER REGISTRATION IN ACCORDANCE WITH TEXAS LAWS. 
 
 
The City of Cedar Park will not provide compensation or defray any costs incurred by any firm 
related to the response to this request.  The City of Cedar Park reserves the right to negotiate 
with any and all persons or firms.  The City of Cedar Park also reserves the right to reject any or 
all SOQ(s), or to accept any SOQ deemed most advantageous, or to waive any irregularities or 
informalities in the SOQ received, and to revise the process schedule as circumstances arise. 

 

mailto:bonn@cedarparktx.us


Form provided by Texas Ethics Commission                                      www.ethics.state.tx.us                                                              Adopted 10/5/2015

FORM 1295CERTIFICATE OF INTERESTED PARTIES

OFFICE USE ONLOFFICE USE ONLOFFICE USE ONLOFFICE USE ONLOFFICE USE ONLYYYYY

 6 AFFIDAVIT I swear, or affirm, under penalty of perjury, that the above disclosure is true and correct.

AFFIX NOTARY STAMP / SEAL ABOVE

Title of officer administering oathPrinted name of officer administering oathSignature of officer administering oath

Sworn to and subscribed before me, by the said _______________________________________________,  this  the ______________  day

 of ________________, 20 _______ , to certify which, witness my hand and seal of office.

Signature of authorized agent of contracting business entity

ADD ADDITIONAL PAGES AS NECESSARY

     Name of Interested Party
Nature of Interest (check applicable)

City, State, Country
(place of business)

Controlling Intermediary

 4

Name of governmental entity or state agency that is a party to the contract for
which the form is being filed.

 2

 3 Provide the identification number used by the governmental entity or state agency to track or identify the contract,

and provide a description of the goods or services to be provided under the contract.

Complete Nos. 1 - 4 and 6 if there are interested parties.

Complete Nos. 1, 2, 3, 5, and 6 if there are no interested parties.

 1 Name of business entity filing form, and the city, state and country of the business
entity's place of business.

 5 Check only if there is NO Interested Party.
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Revised 11/30/2015Form provided by Texas Ethics Commission www.ethics.state.tx.us

FORM CIQ

OFFICE USE ONLYThis questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session.

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who

has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the

vendor meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental entity not later

than the 7th business day after the date the vendor becomes aware of facts that require the statement to be

filed.  See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An

offense under this section is a misdemeanor.

CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

Date Received

A.  Is the local government officer or a family member of the officer receiving or likely to receive taxable income,

other than investment income, from the vendor?

                             Yes                 No

B.  Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction

of the local government officer or a family member of the officer AND the taxable income is not received from the

local governmental entity?

                             Yes                 No

7

Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts

as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1).

Signature of vendor doing business with the governmental entity Date

Name of vendor who has a business relationship with local governmental entity.1

Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated

completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inaccurate.)

2

3 Name of local government officer about whom the information is being disclosed.

        Name of Officer

Describe each employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003(a)(2)(A).  Also describe any family relationship with the local government officer.
Complete subparts A and B for each employment or business relationship described.  Attach additional pages to this Form
CIQ as necessary.

4

6

5
Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an

ownership interest of one percent or more.



Revised 11/30/2015Form provided by Texas Ethics Commission www.ethics.state.tx.us

CONFLICT OF INTEREST QUESTIONNAIRE

                                     For vendor doing business with local governmental entity

A complete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx.us/

Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship" means a connection between two or more parties

based on commercial activity of one of the parties.  The term does not include a connection based on:

(A)  a transaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an

agency of a federal, state, or local governmental entity;

(B)  a transaction conducted at a price and subject to terms available to the public; or

(C)  a purchase or lease of goods or services from a person that is chartered by a state or federal agency and

that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):
(a)  A local government officer shall file a conflicts disclosure statement with respect to a vendor if:

***

(2)  the vendor:

(A)  has an employment or other business relationship with the local government officer or a

family member of the officer that results in the officer or family member receiving taxable

income, other than investment income, that exceeds $2,500 during the 12-month period

preceding the date that the officer becomes aware that

(i)  a contract between the local governmental entity and vendor has been executed;

or

(ii)  the local governmental entity is considering entering into a contract with the

vendor;

(B)  has given to the local government officer or a family member of the officer one or more gifts

that have an aggregate value of more than $100  in the 12-month period preceding the date the

officer becomes aware that:

                    (i)  a contract between the local governmental entity and vendor has been executed; or

                    (ii)  the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1)
(a)  A vendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship

with a local governmental entity and:

(1)  has an employment or other business relationship with a local government officer of that local

governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);

(2)  has given a local government officer of that local governmental entity, or a family member of the

officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any

gift described by Section 176.003(a-1); or

              (3)  has a family relationship with a local government officer of that local governmental entity.

(a-1)  The completed conflict of interest questionnaire must be filed with the appropriate records administrator

not later than the seventh business day after the later of:

           (1)  the date that the vendor:

(A)  begins discussions or negotiations to enter into a contract with the local governmental

entity; or

(B)  submits to the local governmental entity an application, response to a request for proposals

or bids, correspondence, or another writing related to a potential contract with the local

governmental entity; or

           (2)  the date the vendor becomes aware:

(A)  of an employment or other business relationship with a local government officer, or a

family member of the officer, described by Subsection (a);

(B)  that the vendor has given one or more gifts described by Subsection (a); or

(C)  of a family relationship with a local government officer.
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